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1. O01ue Mo10KEHHS

1. Hactosimee Ilomoxenne pa3paboTaHo B COOTBETCTBHH ¢ ACHCTBYIOMINM
3aKkoHojareabcTBOM  Pecnybnukum  Kasaxcran, Komekcom — koprnoparusHoro
yOpaBlieHus, YCTaBOM U MHBIMH BHYTPEHHUMH JIOKYMEHTAMH KOMMYHAIbHOTO
FrOCyNapCTBEHHOTO  TPENNpHATHA  Ha  TpaBe  XO3AHWCTBEHHOTO  BEICHHA
«KbI3bU10pIMHCKas 00JIaCTHAsT CTAHIMA CKOPOM MEIMIIMHCKON TMoMOoIH» (nanee —
Ilpeanpusitue) u omnpejienseT NOPSAOOK Ha3HAYEHHA U JEATE]bHOCTH CeKpeTrapsl
Hab/II01aTeNbHOTO COBETA, €r0 CTATYC, IOJHOMOYUS U KOMIIETEHIIHIO.

2. CexpeTapb HabMIOOATEILHOTO COBETA ABIAETCA paboTHUKOM | lpeanprsiTis,
HE SBJIAIOMIMMCS 4JICHOM HAOII0/1aTeIbHOrO COBETA JIHGO MCIIONHUTENLHOIO OpraHa
IIpennpusitis, ¥ UCHOHSAET CBOM OOA3aHHOCTH HA MOCTOSIHHOM OCHOBE B peXKHME
TIOJTHOTO pabodero IHS.

3. CexpeTaph HaOJIOAATENILHOIO COBeTa 00ECIeuMBaeT B3aHMO/EHCTBHE
Mexly opraHamu IlpeanpusTis B COOTBETCTBHH C 3aKOHOAATENLCTBOM Pecnybiniiu
Kasaxcran, VYcraBom Ilpennmpusatus, Hactosmum [lonmoxkenueM u  ApyruMu
BHYTPEHHUMH JAOKyMeHTaMu [IpenpusaTus, a Takxe pelieHUsIMH YIIOJTHOMOYEHHOTO
opraia (MeCTHOro HCIIOJHUTENLHOIO OpraHa) M HabIIoAaTeNbHOIO  CcoBeTa
[Ipennpustus.

4. Bo wu30exanve BO3HUKHOBEHHS KOH(DIHKTa MHTEPECOB CEKpeTaphb
HAOJIODAaTEeNBHOrO  COBETa HMEET MpPAaBO COBMENIATh CBOK) AESTEIbHOCTL ¢
BBINIOJIHEHHEM  Opyrux  (yHkumii B [lpepnpustuE  Tonbko ¢ coryacus
HabmoaarensHoro cosera [IpeanpusTus.

5. Cexperapp HaOIIOAATENBHOTO COBETA B CBOEH JeATENBHOCTH MOJOTUETEH U
MOAYMHEH HEMOCPENCTBEHHO HaOmonarenbHoMy coBery [lpeanpustus B nule
npeacenatens HabIIOJATEIbHOIO COBETa, a M0 aJAMUHMCTPATHBHBIM BOMNpOCAM —
HCTIOTHUTEIBHOMY oprany [lpeanpustus.

6. CexkpeTaph HabmOmATENLHOIO CoBeTa 0OECMEYHBAET BBIHECEHHE BOMPOCOB
Ha pacCMOTPEHHE YMOJHOMOYEHHOMY OpraHy (MeCTHOMY HCHOJIHHUTEILHOMY
Oprasy), a TaKke MOJrOTOBKY W NpPOBEIEHHE 3acelaHMi HaOII01aTeNbHOrO COoBeTa
IlpennpusaTtus, obecneynBaeT QopMHpOBaHHE MaTepuajoB IO  BOMPOCaM,
BbIHOCUMBIM ~ Ha  PacCMOTPEHHE  YMNOJHOMOYEHHOTrO  opraHa  (MecTHOIo
MCIIOJIHUTEILHOTO OpraHa), U MaTepuanoB K 3acelaHuI0 HAOIIOAATEeNLHOrO COBETA,
BeJIET KOHTPOJIb 3a o0ecreueHrueM JOCTYIIa K HHUM.

7. Cexperapp  HaONIOJATENEHOTO COBETA JUIS  OCYILECTBIICHHsS  CBOCH
JICSITEIBHOCTH  B3aWMOJIEHCTBYET CO BCEMH CTPYKTYPHBIMH IOApA3/ie/IeHUAMU
IIpeanpusaTHs U ero JOHKHOCTHBIMU JIMLIAMU.

2. HazHayeHHe H 0cBO0OKIACHHE OT J0JKHOCTH
ceKpeTaps HA0110JATeJILHOI0 COBETA

8. CekpeTapb HaOMOaTEIEHOTO COBETA HA3HAYACTCA HA OCHOBAHWH PELICHUS
HaOJIFO/IaTeIbHOrO coBeTa 00 M30paHuu cekperaps HabiOJaTeNbHOrO COBETa, 110
[PCACTABICHUIO HUCMONHUTENbHOrO opraHa Ilpennpudarus nubGo omHOro M3 4jieHOB
HaOmonarensHoro copeta Ilpennpustis. HaGmromaTenbHblilt coBeT NpuHIMaeT
pellieHHe 10 KaHIMJaType ceKkperaps HaOMoaaTrelbHOro coBeTa OONbIIHHCTBOM



FOJI0COB OT yYaCTBYIOIHUX B COOTBETCTBYIOLIEM 3aCeIaHUH.

9.K kamauaaTy Ha JO/DKHOCTb CeKpeTaps —HaOJ0JaTelbHOIO  COBETa
MPeXBABIAIOTCS CIIeAyIoIKe TpeOOBaHH:

1) BBICLIIEE HOPUINYECKOE H/HIIK SKOHOMHYECKOE o0Opa3oBaHHe;

2) Hanu4Ke OInbITa PaboThl B 00,1aCTH KOPIOPATUBHOIO YNPABJICHUS HE MEHEE
2-X JIeT;

3) GesympeuHas qenoBasi pemyTaius;

4) orcytctBue  apdunuuposannoctd K - IIpeanpusruio, CBSI3aHHOH  C
KOHTPOJUPYOLIHUM JHIOM 1160 ¢ VIcmonHuTe bHEIM OPraHoM [TpeanpusTus;

5) OTCYTCTBHE  HETOTAIICHHOH WM HECHSTOM B YCTAHOBIIEHHOM
3aKOHO/ATEILCTBOM MOPSAIKE CYTUMOCTH.

10. B oTHOLIEHMH KaXIOH U3 KaHAMOATyp B HaOIoAaTebHbIA COBET J0/UKHA
GBITH Tpe/CTaBlIeHa CeayIolas HHPOpMAaLUs:

1) dhamunus, uMs, OTYECTBO KaHIUATa,

2) roJ1 pOXKAEHUS;

3) oOpa3oBaHHe, CIEUUaNbHOCTh IO ‘mumiaoMy (OMIUIoMaMm), CBEICHHS O
TTOBBIIICHAY KBATH(UKALNK U TTPodecCHOHANBLHO epernoaroToBKe;

4) cBejienus 06 onbiTe padoOTHI 3a NOC/EAHUE 5 JIET;

5) cBeleHHss O TOM, SABJSETCS JIM KaHIMAAT JIULIOM, ahGUnUUpOBaHHbIM
[IpennpusaTus,

6) MMCbMEHHOE 3asiBJICHIE KauauaaTa 0 Ha3sHauCHMH Ha IOKHOCTE cekperaps
nabmonarensHoro cosera IIpeanpustus.

11.C 7uuoM, Ha3HAYaeMbIM CeKpeTapeM HaOMIOAaTeNbHOIO  COBeTa
[IpeanpusTHs, 3aKII0YAETCs TPYAOBOH 0TOBOP Ha CPOK, OTIpeIe/ICHHbII pereHeM
HabmoaarensHoro coseta IpeanpusTus.

12. TpynoBoii  [OroBop €  CEKpeTapeMm HaOMKJaTeNbHOIO  CoBeTa
MOAMUCHIBaeTCAs OT UMeHHU [IpeampuaTust MpeaceaaTesicM Ha0II0AATENBHOIO COBCTA
WM WHBIM JHULOM, YIIOJHOMOYSHHBIM Ha0rogaTeIbHBIM COBETOM [MpeanpuaTHs.

Tpy/10BOii 1OTOBOP JOJKEH IPEeyCMaTpUBaTh OTBETCTBEHHOCTL CCKpeTaps
HaGMIOMATeNLHOTO COBETAa 3a pasrijalleHue WHGOpMaluH, cocTaBnstoLeH B
COOTBETCTBMM C HOpMAaMH AEHCTBYIONIETO 3aKOHONATENbCTBA W BHYTPCHHIMI
joxyMenTamu [IpeJmpusTHs CIyKeOHYI0 MM KOMMEPYECKYIO TaliHy, a TaKKe
06s3agHOCT,  MHGOPMMpPOBAThH  HAOMOJATENBHBIM ~ COBET O  BOZHHKHOBCHHU
06CTOSTENLCTE, B CHIY KOTOPBIX CeKpeTaph Hab/I0[aTelbHOro COBETa CTAHOBMTCS
abdunuupoBatHbIM TuLIOM [IpennpuaTHa.

13. HaGmronaTenbubiii coBer [Ipeanpustus Brpase B Jirodoe BpeMs HPUHATH
pellieHre 0 J0CPOYHOM MpeKpalleHUH [TOIHOMOYHUI ceKpeTaps Hab/I0aaTe/IbHOTO
coBeTa. |

JlocpouHOe NpeKpalieHde TPY/J0BOro A0roBopa OCYLIECTBIACTCA B HOPIIKE,
YCTAHOBJIEHHOM TPYIOBbIM JIOTOBOPOM M  3aKOHOIATENLCTBOM PecnyOninku
KazaxcraH.

14. Peruenye 0 Ha3HAYEHMH HOBOrO CeKpeTaps HaOMOIaTe]bHOro COBETA
MOKeET ObITh TPHHATO OXHOBPEMEHHO C TPWHATHEM pEIIeHUs O JIOCPOHHOM
MpeKpaleHuy NOJTHOMOUMH NeHCTBYIOUIETO CEKpeTaps HaOJII01aTeILHOrO COBETA.



3. @®yHKUHH ceKpeTaps HA0II0AaTe/ILHOI0 COBeTa

15. K ocHOBHBEIM QYHKIHSAM ceKpeTaps HaOmoaaTeIbHOTO COBETa OTHOCHTCS:

1) obecneuenue 3pheKTHBHOCTH KOPIIOPATUBHOI'O YMPABIEHHS, B TOM YUCIIE:

- yuacTHe B pa3paboTKe BHYTPeHHUX AoKyMeHToB ITpennpustus;

- B3aMMOJCHCTBHE CO CTPYKTYPHBIMH TOApa3sAc/eHHAMH U JOJKHOCTHBIMH
muiamu Tlpennpusitus ¢ 1efbio obecriedeHns: MCTIOJIHEHUs. HOPM M TpeOoBaHMUI]
3akoHogarenbcTBa Pecnybiuku Kazaxcran B 001aCTH KOPIIOPATHBHOTO YIIPABJICHMS,
yCTaBa U BHYTPEHHUX JOKyMeHTOB IIpeanpusarus;

- aHaNM3 CJOKMBIIEHCS TIPAKTHKM KOPIIOPATHMBHOIO  yIPaBICHUA B
[Mpeanpusitin, pazpaboTka NpeIoKEeHUH 110 ee yly4IIeHHIO;

2) opraHu3anus TMOArOTOBKM M oOecleyeHHe BbIHECEHHE BOINPOCOB Ha
pacCMOTpPEHHE YIIOJHOMOUYEHHOMY OpraHy (MEeCTHOMY MCIIOJHUTEIBHOMY Oprany) B
COOTBETCTBUH ¢ TPeOOBaHUAMH ACHCTBYIOUIETO 3aKOHOIATEIBCTBA, yCTaBd M MHBIX
BHYTPEHHUX JOKyMeHTOB IIpeAnpuaTus, B TOM YHCIIe:

- yd4eT  MPUHHUMAaeMbIX  YNOJHOMOYEHHBIM  OPraHOM  (MECTHBIM
HCIIOJHUTEIBHBIM ~ OpraHoM)  pemieHud ¥ WHGOpPMHpOBaHWC  UJICHOB
HaONIODATENbHONO COBETA O PELICHUSIX YIOJHOMOYEHHOro opraHa (MecTHOIo
HCTIONIHUTENIBHOIO OpraHa);

- peanusauust  TpeOOBaHMH  YNMONHOMOYEHHOTO — OpraHa  (MECTHOro
HUCTIONIHATEJILHOTO ~ OpraHa), HaOmonaTeJbHOro COBeTa M HMHBIX  OpraHoB
[peanpusTysi 0 BBIHECEHHH BOIPOCOB HA PACCMOTPEHUE YIIOJHOMOYEHHOMY OpraHy
(MECTHOMY MCTIOTHUTEILHOMY OPraHy);

- y4eT TOCTYMAIUX TpeOoBaHHii;

- uHGOPMHpPOBAHHE WIEHOB HaOIIOJATe/ILHOTO CoBeTa O TpeboBaHMsAX
YIIOJIHOMOYEHHOT0 OpraHa (MeCTHOro UCMOJIHUTENLHOrO OPraHa);

- yuyacTH€ B [OJTOTOBKE [OKYMEHTOB M HHGMOpMALKK, [OANSKALIMX
MPETOCTABNEHHIO YIOIHOMOYECHHOMY OpTaHy (MECTHOTO UCIOIHHUTENBHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH IOJrOTOBKM TAKHX JIOKYMEHTOB;

- TpefocTaBiieHHe YieHaM HabmoJaTenbHOro COBeTa, JOKHOCTHBLIM JHLAM
IlpeanpuaTusi BO3MOKHOCTH 3HAKOMUTBLCS C PELICHUSMH YHOJHOMOUEHHOTO OpraHa
(MECTHOI0 MCIOJTHUTEJILHOIO OpraHa), NoJAroTOBKa KOIMUH peLIeHHH;

- KOHCY/IbTalldsd MO BOMPOCAM, CBSI3aHHBIM C MPOLEAYPOil BbIHECEHMSI
BOIIPOCOB ~ Ha  PacCMOTpPeHHE  YNOJHOMOYEHHOMY  Oprany  (MECTHOMY
MCTIOTHUTEILHOMY OpraHy).

3) obecrnieueHue paboOTH! HA0JIKOAATENBHOTO COBETA, B TOM YHUCIIE:

- pa3bAcHseT BHOBb H30paHHBIM 4ieHaM HaOJIOAaTeIbHOIO — COBETA
nefictByromye B Ilpeanpus Ty npaBuia AesATeNLHOCTH HAOIIOAATEIEHOTO COBETA U
MHBIX OpraHoB Ilpeanpusitis, OpraHn3aldoHHYI0 CTPYKTYpYy Ilpeanpuarus u uHyo
nHbGOPMAlMIO, WMelolel 3HaueHHe JUIs HaJuexallero HCIOJIHeHUs HIeHaAMH
Ha0JIr01aTeILHOTO COBETA UX 00A3aHHOCTEH,

- OKazaHWe COAEHCTBHS TpelceiaTeNlio HaOMIOJAaTeNbHOro  COoBeTa B
MIIAaHUPOBaHKWHU paboTbl HAOJIO1aTEILHOTO COBETA;

- c6op mpeanokeHuil OT 4leHOB HaGII0IaTeIbHOIO COBETA M0 (POPMUPOBAHUIO
riana paGoThl HAGMIOAATETBHOTO COBETA M MPEICTABICHHE TIPOCKTA MUIaHa padboThl
HabIF0IaTeIbHOTO COBETA IPeCe/laTelto;



- HemoCpe/ICTBEHHOE YYacTHE B MOJArOTOBKE MPOEKTa MOBECTKH 0YepeHOro
sacefaHus HAOMIOJATENBHOTO COBETa B  COOTBETCTBMU € TPEATOKCHHAMU,
MOCTYMMBIIMMH OT YJIEHOB HaOIIOATENbHOTO COBETA;

- W3BellleHHE 4IEHOB HAONOIaTebHOTO COBETAa W NPHIIIAMECHHLIX JIHIL O
BpEMEHH 1 MecCTe IPOBEe/ICHUs 3aCeIaHus;

- QOATOTOBKA M pacchlIKa MaTepUaloB [0 BOMPOCaM TMOBECTKH  IHA,
HeoOXOoMMMBIX Juisi IlpeanpusaTus M IPOBEICHUA 3acelaHus HaO101aTeTbHOI0
COBETA;

- [IOACOTOBKA 3alpOCOB W OTBETOB Ha MHUCbMa OT MMEHH Ha0II01aTEABHOTO
COBETA;

- obecrieueHue IpPeJOCTaBIE€HHA  YJIEHaM HabroaresbHOrO  coBeTa
3anpaliuBaeMoil HH(GopMaLKMK O AeATENbHOCTH [MpennpusTus,

- pacchlIKa 4JIeHaM HaOIOIATENLHOTO CoBeTa OroJUIeTeHeH I TOJOCOBAHHUS
JUIsl TIPUHATHS pelleHHd HaOJo/laTeNlbHbIM  COBETOM NPUHAMAEMbIX  [1yTEM
3004HOTO  TrOJIOCOBaHMsA;  cOop  OronjiereHed, — 3alOJHCHHBIX — HUICHAMH
Ha6nronatelbHOrO COBETA;

- TpY TPOBENCHWM 3a0YHOTO 3acelaHusd HabromaTeNIbHOro  CoBeTa  —
IOArOTOBKA OrOJUIeTeHEeH AJsl 3a04HOro roJIoCoBaHMA, obecriedyeHre PacChIKH
Gro/ieTeHell W cOOp MOJydYeHHbIX OroNIeTeHeH, a TaKXKe IMOABEACHHE UTOI'OB
rOJIOCOBAHUS 110 BOMPOCaM IOBECTKHU JHA 3aCCIaHms HabnroIaTeILHOTO COBETA.

- [OABOOUT MTOTM TOJOCOBAHHSA, NPUHAMACMBIX  IYTEM 3A04HOTO
rojocoBaHus, oGopMieHHE pEIIeHNs 3a0YHOr0 3ace/laHus Ha0JI10/1aTe/ILHOTO
COBeTa,

- B ciyd4ac HEOOXOIMMOCTH JOBOAMT 10 COTPYAHHMKOB [peanpusaTust
MHOOPMALIMIO O MPUHATBIX PELUICHHAX HA 3aCe/laHusAX HabIoNATENLHOIO COBETA;

- OCYIECTBISIET ~KOHTPONb 33  MCIOJTHCHHEM AJIPECHBIX  PeLUeHHH
HabmronaTeIbHOr0 COBETA,

- ToNyueHWe B CTPYKTYPHBIX  TOJApas[eNeHHsiX Ilpennpuatus  H
NpeJOCTaBIeHNH YIIeHaM HaOJ110/1aTeHHOr0 COBETa HEOOXOJMMBIX JOKYyMEHTOB H
uH(pOpMaLMKU O JESTEIBHOCTH [IpennpusaTHs;

- obecrieyenuc coOmMOAeHUS MOpANKAa TPUHATHA pemenit Mo KpyHnHbIM
CIeJIKaM | CeJIKaM, B KOTOPBIX HMeeTCs 3aMHTEPECOBAHHOCTD.

4) obecriedeHue XpaHeHHE:

- IPOTOKOJIOB 3aceaHuii Hab/I0AaTeIbHOro COBETA;

- penleHMH HaOTIONATENBHOTO COBETA, MNPUHAMACMBIX IyTeM 3a04HOTO
rOJIOCOBAH U,

- GroJUIeTEHEel 11 rollocoBaHMA, HanpaBleHHBIX B HabnronaTe/bHbIA COBET
YyrneHaMH HaOIIoaaTeaIpHOro coBeTa AJjsl MPUHATHA peLIeHn, TPUHAMAEMBIX MyTCM
3209HOI'O r'OJIOCOBAHNUA;

- BeleT JeNONPOM3BOACTBO W apXUB JOKyMEHTOB U MaTepUaoB
HaONIOAaTEeNbHOTO COBeTa, npeoCcTaBseT JOKYMEHTBI %) BBIMTUCKH
3aMHTEPECOBAHHBIM JTHLAM;

- BeméT ydeT M XpaHeHHWe BXOJIAILEH JIOKyMEHTalHIO H KOIMHI uexoadien
JOKyMEHTAIUH HAOJII01aTeIbHOI0 COBETa;
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- yder M JOBeJEeHHe [0 CBENCHMs YYaCTBYIOLIMX B 3acelaHii HICHOB
HaGJIIOIaTeILHOTO coBeTa MH(GOPMAIUY O NOCTYIUBIUMX OT OTCYTCTBYIOLIUX HJICHOB
HaGIIOIATELHOTO COBETA IIMCBMEHHO H3TOXKEHHBIX MHEHHH TI0 paccMaTpHBaeMbIM
BOIIPOCAM TOBECTKH JTHS.

5) B X0zie MpoBeleH!s 3acelaHusl OCYLIECTBIIACT:

- yYeT, MOCTYMAONKMX B Hab/II0IaTeNb bl COBET NPETOKEHHH O TIPOBEICHUN
ero sacemaHuii M BONPOCOB, MOCTYMNAKOIIMX /Ui pPAacCMOTpeHHs W pelleHHA
Ha0JI0naTebHBIM COBETOM;

- pacmpelenseT MOCTYMMBLIME BOIMPOCHI [0 HAMpPaBJICHUAM ACSTELHOCTH, B
KOTOpBIX TaKWe BOMPOCHI BOSHHKIM M TPeOyIOT CBOETO pPELICHMS, cood11aer
Mpeace/iaTeNno HabMo1aTeIbHOrO COBETa O MOCTYNUBLINX BOIPOCAX;

- OIOBEIaeT BCeX WIEHOB HAOMIONATelNbHOro cOBeTa O MOCTYNMBIUMX B
HaOMIOAaTeNbHbIH COBET MNPEATOKEHUAX W BBIACHACT 3aMHTEPECOBAHHOCTE KaXKI0TO
13 YJIEHOB B PACCMOTPEHUH M PELIEHUH BOMPOCOB, YKa3aHHBIX B IPE/UIOKCHHSIX,

- OCymIeCTBJSeT ~ PErMcTpaluio  WIeHOB  HaOjrojaTeNpHOro - cosera
NPUHUMAIOIIMX Y9acTHe B 3aCe/laHuHu,

- MOJI PYKOBOJCTBOM MpejcenaTens HabMoAaTeIbHOTo COBETA BE/ICT MPOTORO
3ace/laHui, OCYILIECTBIAET KOHTPOJb 32 HCTIOJHEHHEM pelleHuH HabI10/1aTeJIbHOTO
COBETa;

- BBITIOJIHAET MOpYYeHHs mpejceaaTeNsl HadMOAATeIbHOIO COBET;

- OCYyIIECTBJISET KOHTPONS 33 OPraHM3aUMOHHBIM M TCXHHHCCKIM
[poBeJIeHHEM 3ace/laHu il HaOJII01aTeIEHOIO COBETA;

- OpraHM3alys BeJeHMs! 3alUCH XONIa 3ace]aHuil HabJIOaTeIbHOIO COBETA, B
TOM YHCJIE, C COTNACHS TIPUCYTCTBYIOIHMX YIIEHOB, Ha ayAHO-, BUACOHOCHTEH;

- [10/I'OTOBKA NPOEKTOB MPOTOKOJIBHBIX PEIICHUH;

- BeieHue, odopmieHHMe M MOAMMCAHME  MPOTOKOIOB 3acefaHui
HaGTIONATENLHOIO COBETA H BBITUCOK M3 MPOTOKOJIOB 3aceIaHHM HAOII01aTeTbHOTO
COBETA,;

- pacchUIKA JI0KYMEHTOB, YTBEPK/IEHHbIX HAO/IIO/IaTENBHBIM COBETOM;

- BBINONHSET WHBbIEe I[OJHOMOYHS, CBS3aHHBIE C JEIOIPOU3BOACTBOM H
opTraHM3alyed IesTeTbHOCTH HalJII0AaTeIBHOTO COBETA,

6. XpaHeHHe JOKYMEHTOB W PacKpbiTHe HH(pOpMAlKH 06 Ilpennpusruu, a
UMEHHO:

- obecrieueHye XpaHeHUus JOKYMEHTOB, IPEAYCMOTPEHHBIX 3aKOHONATEILCTBOM
Pecny6nuku Kasaxcran, B YcTaBe ¥ MHBIX BHY TPEHHHX TOKyMEHTaX [peanpusus;

- TIpeJloCTaBJIeHHE 3aKOHHBIM [PEJCTABUTENAM YIOJHOMOUCHHOIO opraHa
(MECTHOro HCIIOJHHUTENBPHOIO OpraHa) J0CTyna K IOKyMEHTaM [Tpennpusarua B
YCTaHOBJICHHOM TTOPSIJIKE;

- opraHu3aids U3TOTOBIEHHS KOMMH JIOKYMEHTOB 110 TpeOOBaAHUIO
YIIOJHOMOYEHHOr0 OpraHa (MECTHOro HCIOJIHUTENLHOTO opraHa) W UYJIE€HOB
HaO1101aTENLHOI0 COBETA,

- yyacTue B yyete adunnpoBantbix L IIpeAnpuaTus;

- OpraHu3al¥sA [10JrOTOBKH M CBOEBPEMEHHOH [0/1a4d YMOTHOMOTIEHHbLIM
opraHaM (myOiauKalmud B YCTaHOBIEHHBIX cly4asx) OTYETOB, COOOLICHHH O



CYLIECTBEHHbIX  (DakTax, yBEJIOMICHHH, MHOH HMHDOpPMALMH, nNOATeXKAlLC
packpeiThio [Ipeanpustuem;

- YdacTHe€ B aKTyalusauuu wuHpoOpMamMH odHIHanbHOro web-caiita
Ipennpusitus B uHTEpHeTE.

7. OpraHM3alMsl B3aUMOJEHCTBHS MEXIY opraHamu Ilpenmpusitus, B ToMm
quce:

- CBOCBPCMEHHOE BBIABIICHHE Ha3peBAOLINX KOPINOPATUBHBIX KOH(IIUKTOB,
MHDOPMUPOBAaHHE O HHX COOTBETCTBYIOLIUX OpPraHoB (JO/DKHOCTHBIX  JIMLL)
[lpennpustus, npuHaTHE Mep MO HX [IPENOTBPALIEHUIO W, INPHU HEOOXOIUMOCTH,
obecrieyeHne paspelreHds KOHGIUKTOB KOMIETEHTHBIM Opra’oM (J10JIKHOCTHBIM
munom) Hpenanpusitus;

- YYaCTH€ B TOArOTOBKE M peanu3aludd pPeUeHHH O peopraHu3aluu
Ipennpustus;

- YBEIOMIICHHE KPEAHMTOPOB B Clly4ae NPUHATUS PEUIEHHs O peopraHu3alliu
[IpennpusTus;

- Y4acTue B HCKOBOM, IPETEH3HOHHOI PaboTe 1Mo BOMpocam NpuMeHeHuUs! HOPM
3aKoHonarenbcTea Pecniybnuku Kasaxcran B o61actu koprnopatusroro YIIpaBACHUS,

- HHBIX YCTaHOBJICHHBIX 3aKOHO/IATE/IbCTBOM KOPIIOPATHBHBIX IPOLE/1YP.

4. IlpaBa u 00A13aHHOCTH ceKpeTaps HaG.1I0aTeNBLHOI0 COBETA

16. Cexpetaph HabmronaTeIBHOrO COBETA NPH OCYLIECTBICHUH CBOMX npaB H
MCTIONTHEHUH O00S3aHHOCTEH IOMKeH JeiicTBOBaTR B MHTepecax Ipennpusitus,
OCYHIECTBILATE CBOW NPaBa U MCIOTHATH 0043aHHOCTH OOPOCOBECTHO U Pa3yMHO.

17. Cexkperapp HabnI0aTeNbHOrO coOBeTa B Ipefeiiax CBOeH KOMMETeHLHH
BITpage:

1) 3anpammBate W noiyYaTh Y  JOMKHOCTHBIX  JIMI IIpeanpusitus,
PYKOBOJMTENIeH €ro CTPYKTYpHBIX MOJpasjieleHuii MHOPMAlHIO U A0KYMEHTHI,
HeoOXOAUMBIE /1151 BBIIOJIHEHHS BO3JIOKEHHBIX Ha HETO 3a/1a4;

2) KOHTPOJIMPOBATh MCTIONHEHHE pEIICHUH, MPHHSTHIX YIONHOMOYCHHBIM
OpPraHOM (MECTHBIM HCIIOJIHHTENbHBIM OPraHOM) H HabJII0aTebHbIM COBETOM:

3) mpejnaraTh BONPOCH! B MOBECTKY [HA 3aceaHHUs HAGNIOAaTENLHOIO COBeTa
1 UCTIOJIHUTENBHOTO opraHa [Ipeanpusrus;

4) MOAroTaBIMBATL M HANPABISTH YHNOJIHOMOYEHHOMY OpraHy (MeCTHOMY
MCIIONIHUTENILHOMY OpraHy) OTBEThI Ha €ro KOPPECIOH/IEHIHIO (B paMKaX BOMPOCOB
KOPNOPaTUBHOIO  yNpaBJICHUS); MPEAOCTABIATh MaTepuanbl [0 BONPOCAM,
BLIHOCHMBEIM ~ Ha  pAaCCMOTPEHHE  YIONHOMOYCHHOMY  OpraHy  (MecTHOMY
VICTIONTHUTEIBHOMY  OpraHy), AoKymeHTHl. [Ipeanpusitus, noanexaiine XpaHeHU:o,
3aTparuBarolUe UHTEPEChl YIOJTHOMOYEHHOI0 OpraHa (MECTHOIO UCIMOJHHUTEILHOIO
OpraHa), a TaKKe MOATOTABIMBATH OTBETHI 110 MHBLIM TIOCTYITHBLIHM BOIpOCaM B
paMKax TOJHOMOYHH, TPENOCTAaBIEHHBIX CEKPeTapl0 HaOMIOAATENLHOTO COBETA
ACHCTBYIOMMM 3aKOHONATEIbCTBOM M BHYTPEHHMMM JIOKyMeHTamu [Ipeanpustis;

5) 3ampauiuBath UHOOPMALHIO Y bananconepxarens Ilpennpusrtus 06
OfEpanusX, 3apeTHCTPUPOBAHHBIX B peecTpe Oamancomepxkatens [Ipeanpusrus, a
TaKKe MHYI0 MH(pOPMaUHIO U3 peectpa, Heobxomumyo TIpeanpusis;

6) NpefoCcTaBnATs  GanaHcoep)kKaTemo  OKYMEHTALHIO, CBSI3aHHYID €
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umyectsoM [Ipeanpusitus v HeoOXoAUMYHO OaTaHCOAEPIKATENIO ISl Ha/lJIe/KalIero
BeneHus peectpa [Ipeanpusatus.

18. Cexperapb HabIIOAaTETEHOTO COBETA 0053aH:

1) ctporo coGmwoaars B CBOel JAEATETBHOCTH HOPMbI M TpeDoBaHMs
sakoHogarensctBa Pecnyonuku Kaszaxcran, ycraBa, Kogexkca KoprnopaTHBHOIO
ynpasnenus [IpeanpusaTus U ero BHyTpeHHHX JOKYMEHTOB;

2) pyKOBO/ICTBOBAThLCS B cBoeH NeaTe/IbHOCTH NEeHCTBYHOLIAM
3aKOHOJATeNbCTBOM,  pEeIlIeHHsIMH  YNOJHOMOYEHHOr0  opraHa  (MeCTHOIo
MCIIOJIHUTEILHOrO opraHa) u HabmogaTensHoro copeta [Ipeanpusarus;

3) WCTIONMHATD MOPYYEHHUS TIpenceaaTens HabaoAaTeIbHOTO COBETA;

4)no TpeOOBaHMIO HAOMIOJATENBHOIO COBETAa OTYMTBLIBATLCS O  CBOEH
NesATeNbHOCTH NEpe/l HUM;

5) undopmupoBaTh HabIIOJATENLHBIH COBET O BO3HHKHOBEHHW CHTYyallWH,
CO3JAIOLIMX Yrpo3y HapylIeHHss HOPM JeHCTBYIOUIEro 3aKOHOJATEeNbCTBA, IIPAB
YIOJTHOMOYEHHOr0 oOpraHa (MECTHOIO HCIIOJIHUTENRHOIO OpraHa), a TaKkKke
BO3HMKHOBEHUS KOPIIOPATUBHOIO KOHGIUKTA.

5. YcnoBusi onaTel TPyAa H
NpeMHPOBAHHUS ceKpeTaps HA0/II01aTeILHOI0 COBETA

19. 3apaboTHasi riara cekpeTaps HaOJIOaTeNIbHOTO COBETA OTpEeNseTCs
CYMMO# yCTaHOBJIEHHOI'O TPY/AO0BbIM JOrOBOPOM (JOIOJHHUTENIBHBIM COTTIAIIEHHEM )
NOJDKHOCTHOIO OKJjIaJa U APYTMX BBIIUIAT KOMIIEHCALHOHHOTO M CTHMYJIMPYHOLIEro
XapakTepa B COOTBETCTBHH C 3aKoHOZaTenbcTBOM PecmyOnmmkm Kasaxcran #
HactosuM [Tonoxxennem.

20. Hauncnenue 3apaboTHOM IIaThl MPOM3BOJUTCSA B COOTBETCTBUH C TadenieM
ydeTa MCHONb30BaHHA pabouero BpeMeHH. YueT (aKTUYECKH OTpadOTAHHOIO
ceKpeTapeM HAOJIONAaTeTbHOTO COBETa BPEMEHH OCYLIECTBJISAETCS OTBETCTBEHHBLIM
CTPYKTYPHBIM nojipaszenenueM Ipeanpusrus.

21. Tlopsmok BeILIATHl 3apabOTHOH TIaThl CEKPETapro HabIrodaTe/lbHOTO
CoBeTa ompefensercd BHYTPECHHHMM JIOKyMeHTOM llpenmpusaTtus, peryinpyromnum
CHCTEMY OILIAThI TPY/a WITATHBIX PAOOTHUKOB.

22. PazMep HOMKHOCTHOIO OKIaJa M YCIOBHMs BO3HarpaXXaeHus CeKpeTapd
HaGmomatensHoro coBeta [IpeanpusTus, He YCTaHOBIEHHBIE  HACTOSLIUM
[TonosxeHneM, OMpeeNoTCs peliecHieM HabaoaaTenbHoro coseTa [peanpusatus.

23.Tlo pewenuto HabarojarensHoro cosera Ilpeanpusatus cekpeTapto
Ha0JII01aTeTbHOTO COBETa MOXKET BbILIAYMBATHECA MPEMMSA 110 pe3yibTaTam €ro
paboOThl 3a OTYETHBIH KBapTajJ, B CJlydyae KadeCTBEHHOIO W pe3yJbTaTHBHOIO
BBIIIOJIHEHMS MM CBOMX (YHKIMOHAIbHBIX O00f3aHHOCTEHM, B pasmepe, He
MPEeBbIIAIOIIEM Pa3MepP OJHOIO JIO/BKHOCTHOIO OKITaza.

24.B  d4ecTp Mpa3gHOBaHMsA  HALUMOHAJIBHBIX, T[OCYAAPCTBEHHBIX U
npodeccoHaNBHBIX Mpa3iHuKoB B Pecrnybnmke Kasaxctan 3a cuUeT SKOHOMHH
cpeactB ¢onjpa omnatel Tpyda (manee — DPOT) momyckaercs npemMupoBaHHe
cekperaps HaOmozarenbHoro coseta IlpeanpusTus B pasMepe, COOTBETCTBYIOLIEM
pasMepy MpeMHaTLHON BBIILTATH MO TakUM ciaydasm paboTHuky llpearnpusitus ¢
JOKHOCTHBIM ~ OKJIaJIOM, 93KBHUBAJIEHTHBIM [O/DKHOCTHOMY OKJIaay ceKperaps



HAONI01aTeNLHOIO COBETA.

CooTBeTCTBYIOLIEE [PEMUPOBAHUE OCYILIECTBIACTCA Ha OCHOBaHMM IpHUKa3a
PYKOBOZMTEIs MCTIOJIHHTEIBHOTO OpraHa Ipexnpusitis TUO0 JHLA, UCTIOIHATOIIETO
ero 00si3aHHOCTH.

25. [IpeMupoBaHue CeKpeTaps HaONIOJATeIbHOIO COBTEa, Mpe/lyCMOTPCHHOE
HacTosiM T10JI0KeHHEM, He IPOM3BOANTCS B MEPUOL HCTILITATEILHOTO CpoKa M Ipu
HAJIMYMH Yy HErO He CHATOrO AMCLMIUIMHAPHOTO B3bICKAHMA.

26. Exeroanblii orIa4uMBaeMbli TPYZOBOM OTILYCK CeKpeTapro
HAGIIONATENBHOrO COBETa IpPENOCTaBNseTCs B COOTBETCTBAM - € PUKa30M
pyKOBOZHUTENS VICIOTHUTEILHOTO Oprana [IpeAnpusATHS HAa OCHOBAHWH 3asBICHIA Hd
uMs  npescenaress HaGNIOLATENBHOrO COBETA, IpPH YCIIOBUM  TIOJIOKHTEIILHOI
PE30MIOIMHU TIpe/ice/aTells Ha0Mo/1aTe/bHOrO COBETa.

27. Cekperapro HabIIOJaTELHOrO COBETA [IpeAnpHUATHS  OCYIIECTBISIOTCA
[OTIIAThI, MPEJOCTABISAIOTCS TAPAHTHH ¥ KOMIICHCAIMOHHRIE BBITIJIATHl B pasmepax,
[IpeyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATEICTEOM Pecny6nuku Kaszaxcras.

28. Cekperapio HaOMIOATENBHOTO ‘COBETA [IpennpusATUs, MpOLIEALIEMY
HCIBITATENbHbIH  CpOK  THOO TPUHATOMY  Ha pabory 0e3 TaxKosoro, TpH
[pe/IOCTaB/ICHNY €KErOHOr0 OINIavHBaeMOro TPYZOBOrO OTIYCKa BbINJIA4YNBACTCA
HocoGye Ha O3IOpOBIEHHE B pasMepe [BYX NOJDKHOCTHBIX OKIaAa OIMH pa3 B
TeueHWe KaJcHAapHoro roaa.

29, Cekperapio  HaOMIOAATEILHOIO  COBETA [IpenmpuaThst — OKa3brBACTCS
MaTeprabHasi IOMOILL 38 CUET IKOHOMHH CPEACTB ®OT B pasmepe 30 (TpuaLaTh)
MeCSUYHBIX PACUETHBIX TIOKa3aTeNel.

MarepuaibHas ~ TOMOLIb,  MPEXyCMOTPCHHAA HACTOSAIIUM  ITYHKTOM,
OKa3bIBAETCS HA OCHOBAHHMM KOMUI MOITBEPXKAIOMUX TOKYMEHTOB (cBHIIETENILCTBO
0 POXKIAEHUHU (ychIHOBIEHHE/yl04epeHHe), CBUACTEIBCTBO O Opaxe, CBUAETEIBCTBO O
CMEpPTH) B CIIEAYIOIHUX CITyHadX:

1) poxaeHus (yCBIHOBIECHNA, ylouepeHus) peOeHKa;

2) Opakoco4eTaHus cexpeTaps Ha0Jr01aTEeILHOIO COBETA,

3) cMepTH cymnpyra (Cynpyru) cexperaps HaOMIoJATEeNLHOTO COBeTa W/IH €ro
GAM3KMX POJCTBEHHHKOB (POXHTENCH, neTeif, yCLIHOBHUTENEH, YCBIHOBICHHDIX,
TOJIHOPO/IHBIX U HETIOJTHOPOHBIX GpaTheB M CECTEP).

30. He npeaycMOTpeHHbIE HACTOSLLMM Tlosio)keHHeM BbINUIATLI CEKPETAPHO
HabIIOJATeNbHOrO COBETa, BKIIOYas HWHBIC BMIBI BO3HArpakJaeHuii, JoIlIar,
Han6aBoK, TpeMuil U Apyrux (opM MaTepHalbHOTo MOOLIPEHUsT B ACHEKHON HIH
HaTypajbHON (opMme, 3alpeIatoTes.

6. OGecneuenue AesITeILHOCTH CeKpeTapsi HA0II0aTeILHOTO coBera

31.B uensx Hamiexauero ¥ 3pGextuBHOrO BLIIIOTHEHHA 00s13aHHOCTEH,
cexkpeTaph HabNiofaTebHOrO COBETA NOJDKEH 6bITh obecredeH HeoOXOIUMbIMH
OpralU3aliOHHO-TEXHIIeCKUMH YCIIOBUAMH, B YaCTHOCTH:

1) Cexperapb Hab/IIONATENEHOTO COBETA JIOJDKCH UMETh OTHeJIbHbIH KaOWHEeT,
HAXOISIMICS HEMOCPEACTBEHHO I10 MECTYy HaXOXICHIA oduca LEHTPATBHOIO
anmapara [IpeAnpusaTis,

2) pabodee MeCTO CEKpeTaps HAGIFONATENLHOTO COBETA JIONKHO  ObITh
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obecriedeHo IE€PCOHATbHBIM KOMIIBIOTEPOM, a caM CEKpeTapb HaO110/1aTeIbHOIO
COBETa — IIEPEHOCHBIM KOMIIbIOTEPOM (Notebook);

3) Cexpetaph  HaOMIOZATEJIBHOTO  COBETA  JOJDKCH OBITH  OOecreyeH
HeoOXOMUMON OPITeXHUKOH, celipoM, HECTOpaeMbIM METAIUIMIECKUM mrahom I
XpaHeHHs TOKYMECHTOB, a TaKyKe CIPaBO4HOH HEepUOAMIECKOH TuTepaTypoi.

32. PasMep KOMaHIMPOBOYHBIX PacxoloB (CyTOYHBIE, PacXolbl IO HaliMy
JKUJIOr0 TIOMEIIEHHUs, PacXo[bl MO NpPOe3ay K MECTY KOMaHIMpOBaHUS H oOparHo)
Jns  ceKpeTaps HaOJIIOJATeIbHOrO COBETa ONPENeNAeTCss B COOTBETCTBHM €
BHYTPEHHUMHU JoKyMeHTamu [Ipennpusrus.

7. OTBETCTBEHHOCTD ceKpeTapsi HA0.1101aTeJILHOI0 COBETA

33. Cekperaps HaOJIIOIATENLHOTO COBETa HECET OTBETCTBCHHOCTEL [MEPEA
[pennpusatreM 3a YOBITKM, TNpHYMHEHHbIe lIPEANPUATHIO €ro  BHUHOBHLIMI
neficteusamu  (Ge3neiicTBMeM), B MMOpsiAKe, YCTAHOBJIEHHOM  JIEHCTBYHOUIMM
sakoHomarenbcTBoM PecryOnuku Kazaxcram:

34.3a HeWCNOJHEHHWE WM HEHaIJexalee HCMOJIHEHHE  CCKpeTapeM
Ha6JIIO1aTeILHOIO COBETa BO3JIOKEHHbBIX HAa Hero o0A3aHHOCTEH, a TakKe B ClyHac
BbISBICHMS  (PAKTOB  HapyleHMs TPYAOBOM  AMCHMIUIMHBL, 1O PCLICHHIO
HabII0IATeNBHOTO COBETa K CEKpeTapio HaOJIoaTesbHOro COBETa MPUMCHAIOTCA
Mepbl B3bICKAHHS B COOTBETCTBHH C TPYAOBBIM 3aKOHOAATCIBECTBOM.

35. CexpeTapb HabIIFOfATeLHOTO COBETa He BIIPABE pasriallaTh CBEICHH,
COCTABNSIOIIME  COTMACHO  [eHCTByIolleMy  3aKOHOJATeNbCTBY — PecriyOomuku
KazaxcTaH ¥ BHYTPEHHMM JOKyMeHTaM [IpeanpuaTHa KOMMEpPHECKYIo Taiily, a
TaK)Ke HHYIO KOH(GHIECHIHATbHYIO HH(POPMAIIHIO.

36. CexpeTapb Ha0I10JaTebHOIO COBETA He BIIPABE UCMO/L30BATL J0CTYIHYTO
eMy MH(OPMALMIO OTPaHUYEHHOro N0CTYIIa 06 IlpeanpuaTHs B THYHBIX LIEIAX.

8. 3ak/I04YuTe/IbHbIE M0J0KEeHHA

37. VicmioniHen#e 06s3aHHOCTEl cekpeTaps HabmoaaTelbHOTO COBLETA, B Cliydac
ero OTCYTCTBHS, OCYIIECTBIAET JHULO, KOTOpPbI Ha3HAYaeTcst 110 PELICHHIO
Ha61I01aTENLHOI0 COBETa U3 urcia paboTHUKOB [TpennpHaTHs.

38. Ecau  oThedbHble IYHKTHl Hacrosilero [lojoxkeHua BCTynaroT B
NPOTHBOpeYHe ¢ ACHCTBYIOIMM 3aKOHOIATEILCTBOM Pecny6nukn Kasaxcran, >TH
MYHKTHl YTPAYMBAIOT CHIYy M B YaCTH PErylMpyeMbIX STHMH IyHKTaMH BOIPOCOB
clielyeT  PYKOBOACTBOBATBCS  HOpMaMH NeHCTBYIOIEro  3aKOHOMATe1bCTBa
Pecny6nukn Kaszaxcran 10 MOMEHT2 BHECCHHS COOTBETCTBYIOUINX W3MEIHCHUT B
nacrosmiee [TonoxeHue.




